REFERENCING YOUR WORK
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Referencing Your Work
In most social sciences classes, such as psychology, sociology, anthropology, and business, you will be asked to use the APA style of in-text citations and references.  Some quick tips follow to help you prevent plagiarism and to set up your references correctly.
Prevent Plagiarism
Your research paper is a collaboration between you and your sources.  To be fair and ethical, you must acknowledge your debt to the writers of these sources.  If you don’t, you are guilty of plagiarism, a serious academic offence.  The consequences of plagiarism can result in a zero on the assignment, loss of the credit, or in a worse case scenario expulsion.
Three different acts are considered plagiarism: failing to cite quotations and borrowed ideas,  failing to enclose borrowed language in quotation marks, and failing to cite summaries and paraphrases in your own words (Hacker, 2001, p. 320).

Citing Quotations and Borrowed Ideas

You must of course cite all direct quotations.  You must also document any ideas borrowed from a source:  paraphrases of sentences, summaries of paragraphs or chapters, statistics and little-known facts, tables, graphs, pictures, or diagrams (How to Avoid Plagiarism, 2002).

The only exception is common knowledge – information that your readers could find in any number of general sources because it is commonly known.  For example, the current population of Canada is common knowledge in such fields as sociology and economics, the name of the Prime Minister of Canada is common knowledge not only in the field of political science but is known to most Canadians through watching television or reading the newspaper.  As a rule, when you have seen certain information repeatedly in your reading, you don’t need to document it.  If a topic is new to you and you are not sure what is considered common knowledge or you are in doubt, cite the source (Hacker, 2001, 321).
Use of Quotation Marks

To indicate that you are using a source’s exact phrases or sentences, you must enclose them in quotation marks.  To omit the quotation marks is to claim falsely that the language is your own.  Such an omission is plagiarism even if you have cited the source.  If you include too many quotations in a research, readers form the impression that you cannot think for yourself.  You should try to use your own words to summarize or paraphrase your sources and to explain your own ideas.  Use quotations only when a source is particularly clear or expressive.  If you wish to borrow only part of a sentence from a source to weave into your own sentence, you must still use quotation marks and still cite the source.  The following is an example of a sentence using quotations in only part of the sentence:

The best summation of the current state of ape language studies comes from a leading biologist who writes that the line separating humans from other animals “remains hazily drawn, somewhere between the word and the sentence” (Seyfarth,  1996).
Paraphrasing

Even when you totally rewrite explanations or ideas using your words you still need to use in-text citations and to note your source in the References page.  As a student, you were asked to undertake research on a topic.  You got the information or ideas from somewhere.  Hopefully you didn’t just make it up.  By citing the source you are not only being ethical, you are showing others that your information is based on valid research.

APA References

In APA style, the alphabetical list of works cited is called “References” rather than a bibliography.  The list of references begins on a new page at the end of your page.  Centre the title “References” (without quotation marks).  You need to list your sources in alphabetical order by the last names of the authors.  If there is no author or editor, alphabetize the first word of the title other than A, An, or The.  Place the date of the publication in parentheses immediately after the last author’s name.  Underline titles and subtitles of books.  Single space the content of each entry but double space between entries.  Use a “hanging indent” technique so that the first line of each entry is not indented, but any additional lines are indented one half inch.  
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