
Tables for Entering Tool Bar Descriptions






Tool Bars

Instructions-

1. To enter information place the “insertion point” into a cell (rectangle) in the number column.

2. Press the TAB key on your keyboard to move sideways through the cells.

3. Save your work as you go along.
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	Number
	What is it?
	What does it do?
	Where can it be found in the text menu at the top?
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PICTURE TOOL BAR
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TABLES AND BORDERS TOOL BAR
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WORD COUNT TOOL BAR
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Describe how it works: (enter here)>>

Under which text menu item can it be found? >>

WORD ART TOOL BAR
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INSERT AN EXAMPLE OF WORD ART HERE:  !!!!!

WEB TOOL BAR
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Why do you think Microsoft has included a web tool bar with a word processing application? Please answer here>>>>>

