GLC20





PORTFOLIO
An effective way to keep track of your growing competencies and skills is to keep a portfolio of your course activities and assignments.  You will maintain a combined paper-based and electronic-based portfolio.  The portfolio will be regularly reviewed and evaluated by your teacher.   
Material Requirements

· A three ring binder (1 ½ -2 inch) with dividers and sleeves 

· Flash memory stick
Portfolio Contents

You will separate the contents of your binder with appropriate dividers and labels.  The binder contents and sections are: 

1. Table of Contents.  You will start off with 1-2 blank sheets of paper per section.  As you add items to your portfolio binder you will categorize and number them.  You do this by placing the item in the appropriate category section, numbering it, and recording the item title, category section and page number in your Table of Contents.

2. The category sections for the course are; Self Diagnostic, Opportunities, Planning for the Future, and Summative. 
3. Similarly, you should keep all GLC20 electronic files on your school directory and flash memory stick organized by creating appropriate directories and sub directories.   You should backup your files regularly.

